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EASE VFO

DL Form and Directory Listings

Directory Listings


	Introduction
	This section of the document provides information for creating new directory listings using the DL form of EASE VFO.


	Directory Delivery -Section
	The directory delivery sections on the DL form is used to relay specific directory delivery information. This section is optional and used only if the default directory delivery options need to be changed – such as delivery location or delivery amount.  


	Overview
	The DL form in EASE VFO is used to indicate information concerning the directory delivery, and directory listings.   While entering the order, any details regarding the field entry can be obtained by scrolling over the field itself.  

Additional requirements regarding the field entries can be found thru the industry ordering guidelines for local service.

Straight line listings are one line listings for residential or business customers. 

· Used when only one telephone number is to be listed for the end-user. 

· The end-user’s address may be published or omitted with no additional charges. However, if the end-user desires their unit or apartment number to be listed the unit or apartment number must be listed as text in a caption format. There is a monthly recurring charge for text listings.

Business listings may be straight-line and also be listed with the same number in the yellow page section under a classified heading with no additional monthly charge.

Note:  EASE requires entries to be placed in CAPS for all sections EXCEPT the information for the actual listings found in DIRECTORY LISTINGS Section. Actual listing information is case sensitive. 


	Process for directory listings
	The sections in this document provide information for entering straight-line business listings, straight-line residential listings and caption listings.


Field Listing Guide -Straight Line Business
	LSR tab
	The following fields are populated for a straight line listing on the LSR tab.  

LSR_Admin Section

1

Enter the LOCQTY  field

2

Enter the SC1 ( Service Center 1) field.  
3

Enter the DTSENT ( Date Sent) field

4

The REQTYP (Requisition Type)  field will contain the value of  ‘JB’ (Directory Listings and Assistance) will be auto-populated from the Order Initiation Screen.
5

The ACT (Activity) field will contain the activity selected from the Order Initiation Screen. 
6

Enter a ‘Y’ in the third position of the AFO ( Additional Forms Option) field

7

Select the value of ‘E’ for the RTR ( Return Type Requested) field from the drop down menu
8

Enter the CCNA (Customer Carrier Name Abbreviation) field.

9

Enter the CC ( Company Code)  field

AUTHORIZATION Section
10

Enter the DDD (Desired Due Date)  field

CONTACT Section
11
Enter the INIT ( Initiator)  field

12
Enter the INIT_TEL_NO ( Initiator Telephone Number) field

INIT_ADDR Section
13
Enter the IMPCON (Implementation Contact)  field

14
Enter the IMPCON_TEL_NO (Implementation Contact Telephone Number) 



Field Listing Guide -Straight Line Business, continued 
	EU Tab
	The following fields are populated for a straight line listing on the EU tab. 

LOC_ACCESS Section

1

Enter the LOCNUM (Location Number) field

2

Enter the NAME ( End User Name)  field

3

Enter the LCON ( Local Contact)  field

4

Enter the TEL_NO (Telephone Number) field

SVC_ADDR_GRP Section
Customers are required to provide a valid address utilizing the industry defined fields.  At a minimum, the following fields will be required and validated for accuracy :  SANO, SASN, SATH, CITY, STATE and ZIP.   Additional fields in this section may be populated as needed to communicate an accurate address.  




Field Listing Guide -Straight Line Business, continued 
	DL tab
	The following fields are populated for a straight line listing on the DL tab. 

LISTING_CNTRL Section

1

Select the LACT (Listing Activity) from the drop down menu.   Valid values are:
· N – New Listing

· D – Delete Listing

· I – Change listing (new data to be inserted) 

· O – Change listing (old data)

· Z – No change to listing

LSOG Note:  When changing a listing, two transactions are required.  The first transaction would have a LACT entry of ‘O’ to specify the data to be deleted.   The second transaction would have a LACT entry of “I” to specify the new data.  Each occurrence would have a unique DLNUM.

For an example of how to add a new section in VFO, please refer to the information further in this section for adding a new section

2

Enter the ALI field if required.

The ALI field is required when

· the LSR activity is C , D or T 

· the DL Listing Activity is O, I or D

This field will be returned during the preorder process.  The information entered on the DL page must match the returned ALI from preorder.  




Continued on next page

Field Listing Guide -Straight Line Business, continued 
	DL tab (continued)
	3
Enter the RTY ( Record Type) field

Valid Values are:

First Character:

· F – Foreign

· L – Local

· S – Secondary Listing

Second & Third Characters:

· AL – Additional Listing

· AM – Additional Main

· AS – Answer Service

· AU – Alternate user listing

· CM – Client Main

· CR – Cross Reference listing

· EN – Enterprise

· ML – Main listing
 4

Select the LTY ( Listing Type)  from the drop down menu.  Valid Values are:

· 1 – Listed

· 2 – Non-Listed

· 3 – Non-published

· 4 – Non-published emergency

· 5 – Non-published special

· 6 – Omit DA

· 7 – No appearance

· 8 – Temporary listing

5

Select the ‘SL’ value  for the STYC ( Style Code)  field in the drop down menu

6

Select the TOA (Type of Account) value from the drop down menu. Valid values are:

· B – Business

· R – Residence

7

Select the DOI ( Degree of Indent) value of ‘0’ from the drop down menu.  

8

Enter the LOCNUM (Location Number).
9

Enter the DLUNUM (Directory Listings Number) field.

Note: This number increases for each directory listing submitted on the PON. 




Continued on next page

Field Listing Guide -Straight Line Business, continued 
	DL tab (continued)
	LISTING_IND Section

10

Enter the DIRNAME ( Directory Name) field

LISTING_INSTRUCTION SECTION

	
	11

Enter the LTN (Listing Telephone Number) field



	
	LIST_NAME_GRP Section
Note:  This Section is CASE Sensitive

12

Enter the LNLN ( Listed Name, Last Name) field.  This field is limited to 50 characters.   For business names that exceed 50 characters, additional overflow may be listed in the LNFN (Listed Name, First Name) field. 

LIST_ADDR_GRP Section
Note:  This Section is CASE Sensitive

Entries in the listing address group section are not validated for accuracy.  Any typographical entries may result in incorrect information being published in the directory.   

13

Select the ADI (Additional Directory Information) from the drop down menu if applicable.   If the listing address is to be omitted from the directory, select the value of “O”. 

Directory Delivery Information Sections

These sections are required if anything other than negotiated defaults are needed.

DELIVERY_ADDR_INFO

14

Select the DACT (Directory Activity) field from the drop down menu if applicable.   

15

Enter the DIRQTY (Directory Quantity) field if applicable.




Continued on next page

Field Listing Guide -Straight Line Business, continued 
	DL tab (continued)
	DIR_DEL_INFO
16
Enter the DIRQTYNC  (Number of Directories delivered on new connect) field if applicable.

17
Enter the DIRDEL (Directory Delivery) field if applicable.

DIRECTORY_GRP 

18
Enter the DIRID (Directory ID) field if applicable.  

19
Select DIRTYP (Directory Type) from the drop down menu if applicable.

20
Enter the DIRQTYA (Number of Directories for Annual Delivery) field if applicable.

DIRECTORY_DELIV_GRP
21
Enter the NAME field if applicable

22
Select the DATY (Delivery Address Type) field from the drop down menu if applicable

23
Enter the DDAPR (Delivery Address Number Prefix) field if applicable

24
Enter the DDANO (Delivery Address Number) field if applicable

25
Enter the DDASF (Delivery Address Suffix) field if applicable

26
Select the DDASD (Delivery Address Street Directional Prefix)  field from the drop down menu if applicable

27
Enter the DDASN ( Delivery Address Street Name) field if applicable

28
Enter the DDATH (Delivery Address Street Type)  field if applicable

29
Select the DDASS (Delivery Address Street Directional Suffix) if applicable

30
Enter the LD1, LD2, LD3 field if applicable

 


Continued on next page

Field Listing Guide -Straight Line Business, continued 
	DL tab (continued)
	31
Enter the LV1, LV2, LV3 field if applicable

32
Enter the AAI field if applicable

33
Enter the CITY if applicable

34
Enter the STATE if applicable

35
Enter the ZIP if applicable

ADVERTISING Section

36
Enter the value for YPHV (Yellow Pages Heading Value) field.

Note: Yellow page heading codes can be found at Legacy Embarq Dex https://account.dexmedia.com/signin/signin.jsp?userType=10  (User ID: Frontier2010, Pswd: pass2010) or Legacy CenturyTel http://vivial.force.com/publicsitepages.
If no heading is needed, type None in the YPHV field. 

 


Field listing - Straight Line Residential
	LSR tab
	The following fields are populated for a straight line listing on the LSR tab.  

LSR_Admin Section

1

Enter the LOCQTY field

2

Enter the SC1 (Service Center 1) field

3

Enter the DTSENT (Date Sent) field

4

The REQTYP ( Requisition Type)  field will contain the value of  ‘JB’ (Directory Listings and Assistance) will be auto-populated from the Order Initiation Screen.

5

The ACT ( Activity) field will contain the activity selected from the Order Initiation Screen. 

6

Enter a ‘Y’ in the third position of the AFO (Additional Forms Option) field

7

Select the value of ‘E’ for the RTR ( Return Type Requested) field from the drop down menu
8

Enter the CCNA (Customer Carrier Name Abbreviation) field

9

Enter the CC (Company Code) field

AUTHORIZATION Section
10

Enter the DDD (Desired Due Date)  field

CONTACT Section

11
Enter the INIT (Initiator)  field

12
Enter the INIT_TEL_NO (Initiator Telephone Number) field

INIT_ADDR Section
13
Enter the IMPCON (Implementation Contact) field

14
Enter the IMPCON_TEL_NO (Implementation Contact Telephone Number) 



Continued on next page

Field listing - Straight Line Residential, continued
	EU Tab
	The following fields are populated for a straight line listing on the EU tab. 

LOC_ACCESS Section

1

Enter the LOCNUM (Location Number)  field

2

Enter the NAME field

3

Enter the LCON (Local Contact)  field

4

Enter the TEL_NO (Telephone Number)  field

SVC_ADDR_GRP Section
Customers are required to provide a valid address utilizing the industry defined fields.  At a minimum, the following fields will be required and validated for accuracy:  SANO, SASN, SATH, CITY, STATE and ZIP.   Additional fields in this section may be populated as needed to communicate an accurate address.  




Continued on next page

Field listing - Straight Line Residential STYLEREF "Map Title" , Continued
	DL tab
	The following fields are populated for a straight line listing on the DL tab. 

LISTING_CNTRL Section
1

Select the LACT (Listing Activity)  from the drop down menu.  Valid Values are:
· N – New Listing

· D – Delete Listing

· I – Change listing (new data to be inserted) 

· O – Change listing (old data)

· Z – No change to listing

LSOG Note:  When changing a listing, two transactions are required.  The first transaction would have a LACT entry of ‘O’ to specify the data to be deleted.   The second transaction would have a LACT entry of “I” to specify the new data.  Each occurrence would have a unique DLNUM.

For an example of how to add a new section in VFO, please refer to the information further in this section for adding a new section

2

Enter the ALI field if required.

The ALI field is required when

· the LSR activity is C , D or T 

· the DL Listing Activity is O, I or D

This field will be returned during the preorder process.  The information entered on the DL page must match the returned ALI from preorder.  




Continued on next page

Field listing - Straight Line Residential STYLEREF "Map Title" , Continued
	DL tab (continued)
	3

Enter the RTY ( Record Type) field

Valid Values are:

First Character:

· F – Foreign

· L – Local

· S – Secondary Listing

Second & Third Characters:

· AL – Additional Listing

· AM – Additional Main

· AS – Answer Service

· AU – Alternate user listing

· CM – Client Main

· CR – Cross Reference listing

· EN – Enterprise

· ML – Main listing

4

Select the LTY ( Listing Type)  from the drop down menu.  Valid Values are:

· 1 – Listed

· 2 – Non-Listed

· 3 – Non-published

· 4 – Non-published emergency

· 5 – Non-published special

· 6 – Omit DA

· 7 – No appearance

· 8 – Temporary listing

5

Select the ‘SL’ value  for the STYC (Style Code) field in the drop down menu

6

Select the TOA (Type of Account) value from the drop down menu. Valid values are:

· B – Business

· R – Residence

7

Select the DOI (Degree of Indent)  value of ‘0’ from the drop down menu

8

Enter the LOCNUM (Location Number) field

9

Enter the DLNUM (Directory Listings Number) field

 


Continued on next page

 STYLEREF "Map Title" Field listing - Straight Line Residential STYLEREF "Map Title" , Continued
	DL tab (continued)
	LISTING_IND Section 
10

Enter the DIRNAME (Directory Name) field

LISTING_INSTRUCTION Section
11

Enter the LTN (Listing Telephone Name) field.  

LIST_NAME_GRP Section
Note:  This Section is CASE Sensitive

12

Enter the LNLN (Listed Name, Last Name) field.  This field is limited to 50 characters.   

13

Enter the LNFN (Listing Name, First Name) field.

LIST_ADDR_GRP Section
Note:  This Section is CASE Sensitive

Entries in the listing address group section are not validated for accuracy.  Any typographical entries may result in incorrect information being published in the directory.   

14

Select the ADI (Additional Directory Information) from the drop down menu if applicable.   If the listing address is to be omitted from the directory, select the value of “O”. 

Directory Delivery Information Sections

These sections are required if anything other than negotiated defaults are needed.

DELIVERY_ADDR_INFO

15

Select the DACT (Directory Activity) field from the drop down menu if applicable.   

16

Enter the DIRQTY (Directory Quantity) field if applicable.




Continued on next page

 STYLEREF "Map Title"  Field listing - Straight Line Residential STYLEREF "Map Title" , Continued
	DL tab (continued)
	DIR_DEL_INFO

17

Enter the DIRQTYNC  (Number of Directories delivered on new connect) field if applicable.

18

Enter the DIRDEL (Directory Delivery) field if applicable.

DIRECTORY_GRP 

19

Enter the DIRID (Directory ID) field if applicable.  

20

Select DIRTYP (Directory Type) from the drop down menu if applicable.

21

Enter the DIRQTYA (Number of Directories for Annual Delivery) field if applicable.

DIRECTORY_DELIV_GRP

22

Enter the NAME field if applicable

23

Select the DATY (Delivery Address Type) field from the drop down menu if applicable

24

Enter the DDAPR (Delivery Address Number Prefix) field if applicable

25

Enter the DDANO (Delivery Address Number) field if applicable

26

Enter the DDASF (Delivery Address Suffix) field if applicable

27

Select the DDASD (Delivery Address Street Directional Prefix)  field from the drop down menu if applicable

28

Enter the DDASN ( Delivery Address Street Name) field if applicable

29

Enter the DDATH (Delivery Address Street Type)  field if applicable

30

Select the DDASS (Delivery Address Street Directional Suffix) if applicable

31

Enter the LD1, LD2, LD3 field if applicable

32

Enter the LV1, LV2, LV3 field if applicable

33

Enter the AAI field if applicable

34

Enter the CITY if applicable

35

Enter the STATE if applicable

36

Enter the ZIP if applicable




Working on Caption Listing
	Overview
	The DL form in EASE VFO is used to indicate information concerning the directory delivery, and directory listings.   While entering the order, any details regarding the field entry can be obtained by scrolling over the field itself.  

Additional requirements regarding the field entries can be found thru the industry ordering guidelines for local service.

Captions are listings for residential or business customers with multiple numbers that utilize the same heading.  

· Used when one heading is applicable for multiple numbers. 

Business listings may be straight-line and also be listed with the same number in the yellow page section under a classified heading with no additional monthly charge.


Field Listing guide for Captions

	LSR tab
	The following fields are populated for a straight line listing on the LSR tab.  

LSR_Admin Section

1

Enter the LOCQTY  field

2

Enter the SC1 ( Service Center 1) field.  

3

Enter the DTSENT ( Date Sent) field

4

The REQTYP ( Requisition Type)  field will contain the value of  ‘JB’ (Directory Listings and Assistance) will be auto-populated from the Order Initiation Screen.

5

The ACT ( Activity) field will contain the activity selected from the Order Initiation Screen. 

6

Enter a ‘Y’ in the third position of the AFO ( Additional Forms Option) field

 


Continued on next page

Field Listing guide for Captions, continued
	EU Tab

	The following fields are populated for a straight line listing on the EU tab. 

LOC_ACCESS Section

1

Enter the LOCNUM (Location Number)  field

2

Enter the NAME field

3

Enter the LCON (Local Contact)  field

4

Enter the TEL_NO (Telephone Number)  field

SVC_ADDR_GRP Section
Customers are required to provide a valid address utilizing the industry defined fields.  At a minimum, the following fields will be required and validated for accuracy :  SANO, SASN, SATH, CITY, STATE and ZIP.   Additional fields in this section may be populated as needed to communicate an accurate address.  




	DL tab
	The DL section is required for all captions. 

LISTING_CNTRL Section

1

Select the LACT (Listing Activity)  from the drop down menu.  Valid Values are:

· N – New Listing

· D – Delete Listing

· I – Change listing (new data to be inserted) 

· O – Change listing (old data)

· Z – No change to listing
LSOG Note:  When changing a listing, two transactions are required.  The first transaction would have a LACT entry of ‘O’ to specify the data to be deleted.   The second transaction would have a LACT entry of “I” to specify the new data.  Each occurrence would have a unique DLNUM.

For an example of how to add a new section in VFO, please refer to the information further in this section for adding a new section.



Continued on next page

Field Listing guide for Captions, continued

	DL tab (continued)
	2

Enter the ALI field if required.

The ALI field is required when

· the LSR activity is C , D or T 

· the DL Listing Activity is O, I or D

This field will be returned during the preorder process.  The information entered on the DL page must match the returned ALI from preorder.  

3

Enter the RTY ( Record Type) field

Valid Values are:

First Character:

· F – Foreign

· L – Local

· S – Secondary Listing

Second & Third Characters:

· AL – Additional Listing

· AM – Additional Main

· AS – Answer Service

· AU – Alternate user listing

· CM – Client Main

· CR – Cross Reference listing

· EN – Enterprise

· ML – Main listing
4

Select the LTY ( Listing Type)  from the drop down menu.  Valid Values are:

· 1 – Listed

· 2 – Non-Listed

· 3 – Non-published

· 4 – Non-published emergency

· 5 – Non-published special

· 6 – Omit DA

· 7 – No appearance

· 8 – Temporary listing
 


Continued on next page

Field Listing guide for Captions, continued
	DL tab (continued)
	5

Select the value for the STYC (Style Code) field in the drop down menu.  

Supported values are:

· CH, CI, CS, and SL.

6

Select the TOA (Type of Account) value from the drop down menu. Valid values are:

· B – Business

· R – Residence

7

Select the DOI (Degree of Indent) from the drop down menu.

   If  the  STYC = CI, the DOI may be 1 – 7.  
8

Enter the LOCNUM (Location Number) field

9

Enter the DLNUM (Directory Listings Number) field

10

Enter the MTN (Main Telephone Number) field

11

Enter the LTXQTY (Number of Listing Text Segments)  field.   This field is only required when the RTY field is CR.  

LISTING_IND Section

12

Select the BRO (Business / Residence Placement Override)  from the drop down menu if applicable.
13

Select the ADV (Advance to Directory Indicator) from the drop down menu if applicable.

14

Select the DLNM (Dual Name Listing) from the drop down menu if applicable.

15

Enter the DIRNAME (Directory Name) field

LISTING_INSTRUCTION Section

16

Enter the LTN (Listing Telephone Name) field.  This field is optional if the NSTN or MTN is populated.

17

Enter the NSTN (Non Standard Telephone Number) field if applicable.

18

Select the OMTN (Omit Telephone Number) from the drop down menu if applicable.  This field would contain a value of “O” for OMIT when the LTXTY = CR and the LTEXT field begins with ‘SEE’.  




Continued on next page

Field Listing guide for Captions, continued
	DL tab (continued)
	19

Enter the PLA (Place) field if applicable.

20

Select the HS (Header Status) from the drop down menu.  Valid Values are:

· E - Existing

· N - New

LIST_NAME_GRP Section
Note:  This Section is CASE Sensitive

21

Enter the LNLN (Listing Name, Last Name) field. This field is limited to 50 characters.   For business names that exceed 50 characters, additional overflow may be listed in the LNFN (Listed Name, First Name) field.

22

Enter the LNFN (Listing Name, First Name) field if applicable.

23

Enter the DES (Designation) field if applicable

24

Enter the TL (Title of Lineage)  field if applicable

25

Enter the TITLE1 (Title of Address1) field if applicable.

26

Enter the TITLE2 (Title of Address 2) field if applicable

27

Enter the TLD (Title of Lineage for Dual Name)field if applicable.

28

Enter the TITLE1D (Title of Address 1 for Dual Name) field if applicable.

29

Enter the TITLE2D  (Title of Address 2 for Dual Name) field if applicable.

30

Enter the NICK (Listing Nickname) field if applicable.

31

Select the DNA (Do Not Abbreviate) field from the drop down menu if applicable.

 


Continued on next page

Field Listing guide for Captions, continued
	DL tab (continued)
	LIST_ADDR_GRP Section
Note:  This Section is CASE Sensitive

Entries in the listing address group section are not validated for accuracy.  Any typographical entries may result in incorrect information being published in the directory.   

32

Enter the LAPR (Listed Address Prefix) field

33

Enter the LANO (Listed Address Number) field

34

Enter the LASF (Listed Address Street Suffix) field

35

Enter the LASD (Listed Address Street Directional) field

36

Enter the LASN (Listed Address Street Name) field

37

Enter the LATH (Listed Address Street Type) field

38

Select the LASS (Listed Address Street Suffix) field from the drop down menu

39

LALO (Listed Address Location) field should be blank. If an APT/STE/UNT, etc. needs listed in listing populate the LIST_TEXT_GRP section
40

Enter the LALCO (Listed Address Locality) field

41

Enter the LAST (Listed Address State / Province) field

42

Enter the LAZC (Listed Address Zip / Postal Code)  field

43

Select the ADI (Additional Directory Information) from the drop down menu if applicable.   If the listing address is to be omitted from the directory, select the value of “O”.

 


Continued on next page

Field Listing guide for Captions, continued
	DL tab (continued)
	LIST_TEXT_GRP
Note:  This Section is CASE Sensitive

44

Select the LTXTY (Listing Text Type) field from the drop down menu if applicable.   Valid values are:

· AC – Alternate call

· CR – Cross reference

· ITD – Indent text designation

· ITX – Indent text 

· LOI – Line of information

45

Enter the LPHRASE field

46

Enter the LTXNUM field

47

Enter the LTEXT field

CAPTION_SLU_INDENT
48

Select the LVL field from the drop down menu   

49

Select the PLS (Prior Level Status) field from the drop down menu

50

Enter the PLINFO (Prior Level Info) field if applicable

51

Enter the PLTN (Prior Level Telephone Number) field if applicable

52

Select the PLSO (Prior Level Sequence Override) field if applicable

53

Enter the PLFAINFO (Prior Level File After Information)  field if applicable




Continued on next page

Field Listing guide for Captions, continued
	DL tab (continued)
	Directory Delivery Information Sections

These sections are required if anything other than negotiated defaults are needed.

DELIVERY_ADDR_INFO

54

Select the DACT (Directory Activity) field from the drop down menu if applicable.   

55

Enter the DIRQTY (Directory Quantity) field if applicable.

DIR_DEL_INFO
56

Enter the DIRQTYNC  (Number of Directories delivered on new connect) field if applicable.

57

Enter the DIRDEL (Directory Delivery) field if applicable.

DIRECTORY_GRP 

58

Enter the DIRID (Directory ID) field if applicable.  

59

Select DIRTYP (Directory Type) from the drop down menu if applicable.

60

Enter the DIRQTYA (Number of Directories for Annual Delivery) field if applicable.

DIRECTORY_DELIV_GRP
61

Enter the NAME field if applicable

62

Select the DATY (Delivery Address Type) field from the drop down menu if applicable

63

Enter the DDAPR (Delivery Address Number Prefix) field if applicable

64

Enter the DDANO (Delivery Address Number) field if applicable

65

Enter the DDASF (Delivery Address Suffix) field if applicable




Continued on next page

Field Listing guide for Captions, continued
	DL tab (continued)
	66

Select the DDASD (Delivery Address Street Directional Prefix)  field from the drop down menu if applicable

67

Enter the DDASN ( Delivery Address Street Name) field if applicable

68

Enter the DDATH (Delivery Address Street Type)  field if applicable

69

Select the DDASS (Delivery Address Street Directional Suffix) if applicable

70

Enter the LD1, LD2, LD3 field if applicable

71

Enter the LV1, LV2, LV3 field if applicable

72

Enter the AAI field if applicable

73

Enter the CITY if applicable

74

Enter the STATE if applicable

75

Enter the ZIP if applicable

ADVERTISING
76

Enter the YPH (Yellow Page Heading) field.  

77

Enter the YPHV (Yellow Page Heading Verbiage) field

REMARKS_INFO
78

Enter the REMARKS field   

 


Adding or Copying Sections within VFO
	
	By clicking on the Add option in VFO at the section level, the entire section will be replicated.    No field entries will be populated.  
The field entries may be replicated by selecting the Copy option.  However, caution should be given to ensuring all applicable fields have been changed.  

                                                                                                                         For orders requiring multiple sections (O and I activity), click the add option to replicate the LSOG fields. 
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